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INOJIOKEHHUE

0 3amuUTe U padoTe ¢ MEePCOHATBHBIMHU JAHHBIMUA PA0OTHUKOB

1. O01me mMoI0XKEHUA

1.1. Hacrosuiee noJ0XKE€HUE SABIAETCS JIOKAIBHBIM IPaBOBBIM aKTOM MYHUIMIAIBHOIO
OromxeTrHoro ooOuieodpasoBarenbHoro yupexaeHus «l'mmuazus Nell» (MBOY «I'mmua3zus
Nell» - nanee lllkona), ABIAIOLIMMCS ONEPATOPOM MEPCOHATIBHBIX JAHHBIX.

1.2. Hacrosmee moN0XKEHHE YCTaHABIMBAET MOPANOK OCYIIECTBIEHHUS Olepauuil C
NEPCOHAIIBHBIMU TaHHBIMH COTPYAHUKOB [IIKko0IIBI.

1.3. Hacrosiiee nonoxxeHue pazpaboTaHo B LENAX:

- perjaMeHTaluy TOpsiiKa OCYHIECTBIEHUS OINepaluil ¢ MEepCOHANbHBIMU  JaHHBIMU
coTpynHukoB [IIkoJbI;

- obecrnieueHusi TpeboBaHui 3akoHa No 152-O3 M HMHBIX NPABOBBIX AKTOB, PETYIHUPYIOIIUX
HCII0JIb30BaHUE NIEPCOHANIbHBIX JaHHbIX;

- YCTaHOBJIEHHUS IIPaB U 00s13aHHOCTEN cOTpyIHUKOB 11IK0IbI B yacTu paboThl ¢ NEPCOHAIBHBIMU
JaHHBIMU;

- YCTaHOBJIEHHS MEXaHHU3MOB OTBETCTBEHHOCTH cOTpyAHMKOB IIlkosnbl 3a HapymeHue
JIOKaJIbHBIX HOPM, a TakKXe IOJIOKEHUH (heaepalbHOro, PerMoHAJbHOIO M MYHUIIUIAIBHOTO
3aKOHOJATEIbCTBA, PETYIMPYIOIIUX UCIOIb30BaHUE IEPCOHAIBHBIX TAHHBIX.

1.4. Hacrosmiee MOJ0KEHHE BCTYNaeT B CHJIIy B MOMEHTA €ro YTBEPXKICHHS NPHUKA30M
nupektopa Lkomsl u gecTByeT GeccpouHO 10 3aMEHbl HOBBIM JIOKAJIIbHBIM MPABOBBIM aKTOM
AQHAJIOTMYHOTO Ha3HAYEHUS.

1.5. KoppeKkTupoBKa HAaCTOSIIETO MOJI0KEHNS OCYILECTBIISIETCSl MpUKa3aMu aupektopa HIkomsl.
1.6. Bece corpyauuku LKombl JOMKHBI OBITH O3HAKOMJICHBI C HACTOSIIUM IOJIOKEHHEM 0]
POCIINCE.

1.7. OrpannueHre HeCAaHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JJaHHBIM 00€CIIeUnBaeTCs
MBOYVY «I'umnHaszust Nell» u cHUMaeTcss B MOMEHT UX OOE3IMYMBAHUA, a TAKXKe M0 UCTCUCHUU
75 neT ux XpaHeHusl, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOM WJIM pelieHueM pykoBocTBa [Ikomb.
1.8. OcHOBHBIM HH(PACTPYKTYpHBIM pecypcoM IIIKombl a1 OCYIIECTBICHUSI Omeparuii ¢
NEPCOHAIBHBIMH JJAHHBIMHU SIBJISIFOTCS MH(MOPMALIMOHHbBIE CUCTEMBI, IPECTABIISAIOIINE COOO0M:

- KOMIUIEKChl aBTOMAaTH3MPOBAHHOM OOPAa0OTKM MEPCOHAIBHBIX JaHHBIX (TIO3BOJIIONIMX
OCYILECTBIISITh OMNEpaIH C MEePCOHAIbHBIMU JaHHBIMH B BHUJAE (ailyioB, AOCTYN K KOTOPHIM
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peryJimpyercss B COOTBETCTBHM C IIOJIOKEHUSMHU JIOKAJIBHBIX NPAaBOBBIX akTOB IIIkousl,
denepanbHBIX, PETHOHAIBHBIX U MyHUIIMNATBHBIX HITA);

- JOKYMEHTAIMIO HAa OYMa)KHBIX HOCUTEINSAX (JOCTYH K KOTOPHIM TaK)KE€ OCYILECTBIISICTCS B
COOTBETCTBUHU C MOJIOKEHHUSIMU JIOKAJIBHBIX ITPABOBBIX aKTOB U 3aKOHOAaTenbCcTBa PD).

2. Kputepuu otHecenus: uHpopMauu o pabOTHUKAX K IEPCOHATbHBIM JaHHBIM

2.1. Hactosimiee mOJIO)KEHHE YCTAHABIMBAET, 4YTO K IIEPCOHAIbHBIM JIaHHBIM pPaOOTHHKA
OTHOCATCS Mr00asg uHpopmanus o HeM, B ToM uuciie PUO, nata poxxaeHus, aapec perucTpanuu
WIN TIPO’KUBAHUS, CEMEMHOE MOJIOKEHHE, 00pa3oBaHKe, YPOBEHb JI0XOJIOB.

2.3. J10CTOBEPHOCTH MEPCOHATBHBIX JAHHBIX paboTHUKOB IlIKoMBI ompexaesnsieTcss UCXOAs U3 UX
M3HAYaJIbHOTO pAa3MEIICHHUS B TAKUX TOKYMEHTAX Kak:

- IACTIOPT WJIM MHOM MCTOYHHK, YIOCTOBEPSIONIHNIA TMYHOCTh paOOTHUKA;

- TpyJIOBas KHM)KKa (3a UCKJIIOUEHHEM TexX ciydaeB, korga lllkona sBisercs [uid COTpyIHUKA
nepBbIM paboTonaTeneM, JM00 y4acTBYeT B BOCCTAHOBJIIEHUH YTEPSIHHOM TPYIAKHUKKH);

- CBUJIETEJIbCTBO [IEHCHOHHOI'O CTPaXOBaHHUS;

- BOGHHBIM OMJIET U MHBIE JOKYMEHThI BOUHCKOTO y4eTa;

- TUIUIOM 00 00pa3oBaHNH;

- cBuzeTenbeTBo 0 Hamunn MHH.

OtnenbHBIM TIpUKa3oM  gupekropa IlIkomsl MOryT OBITH OIpeneNeHbl WHBIE JOKYMEHTHI,
KOTOPBIE PACCMATPUBAIOTCS KaK HOCUTEH JJOCTOBEPHBIX MEPCOHATBHBIX JaHHBIX.

2.4. KanpoBas ciyx6a Illkonsl o0ecrieunBaeT NMPOBEPKY BBIIICTIEPEUHCICHHBIX JTOKYMEHTOB,
COJIepKalllMX IepCOHANbHbIE JAaHHBIE COTPYIHUKOB, Ha MpeIMeT IMOJUIMHHOCTH, a TaKxke
o0ecreynBaeT Npu HEOOXOIUMOCTH UX BPEMEHHOE XpaHEHHE B YCTAHOBIEHHOM IOPSIKE.

3. OnepauHH C ICPCOHAJIbHBIMHA JJTAHHBIMU

3.1. Hacrosiee nonoxeHue ycraHaBnuaeT, uyTo Lllkona ocyiiecTBisieT cienyromue onepanuu
C IEPCOHANIbHBIMU JAaHHBIMU PA0OOTHHUKOB:

- IOJIyYEHUE;

- 00paboTKa;

- lepeaya;

- OJIOKUpOBaHHUE;

- XpaHEeHHUE;

- TMKBUJIAIUSI.

3.2. Tlox monmydeHMEM MNEPCOHAIBHBIX MAHHBIX MOHUMAETCS MOCJIEA0BATEIBLHOCTh JICHCTBHUI,
CBA3aHHBIX C YCTAHOBJIEHHEM JIOCTOBEPHOCTH COOTBETCTBYIOIMX JIAHHBIX, a TaKkKe
pa3MelieHreM ux B MHPpOpMalMoHHBIX cucteMax [1Ikombl.

3.2. Tlog 0oOpabGOTKOH MEpCOHATBHBIX IAHHBIX MMOHMMAETCS MPOYTEHHE, KOPPEKTHPOBKA WU
JIOTIOJTHEHWE COOTBETCTBYIOIINX JIaHHBIX, COBEPIIAEMbIE YIIOJTHOMOYEHHBIM JIULIOM [IIKobI.

3.3. Ilox nepenaveil nepcoOHaIbHBIX NaHHBIX TOHUMAETCS ONEpaLys:

- 110 aIpECHOMY Pa3MEIIECHNUIO COOTBETCTBYIOIINX JAHHBIX HAa HOCUTEISIX U CepBepax, JOCTYI K
KOTOPBIM UMEIOT cOTpyaHUKH 11IK0sbl 1160 TpeThH IHLa;

- 10 pa3MEIICHUI0 NEPCOHAIbHBIX JAHHBIX B HCTOYHHMKAX BHYTPUKOPIIOPATHBHOIO
JIOKYMEHTOO00POTa;



- 1o omyOimMKoBaHWIO B mHTepecax [lIkompl mepcoHaNbHBIX MaHHBIX O paboTHHke B CMU nmm
Ha cepBepax UHTEPHETA B COOTBETCTBUU C HOPMAaMHU 3aKOHO/IATENbCTBA.

3.4. Tlog OnoKkMpOBaHMEM TMEPCOHAIBHBIX MJAHHBIX IMOHMMAETCS BPEMEHHBIM 3alperT Ha
OCYHICCTBJICHHUC KaK#uX-JI1u00 onepaum”l C NCPCOHAJIbHBIMU JaHHBIMH, KOTOPBIC HAXOIATCSA B
UH(POPMALIMOHHBIX CHUCTEMax MPEINpUATHS, B CIy4asX, MPEIyCMOTPEHHBIX IOJIO0KECHUIMHU
JIOKAJIbHBIX MpaBoBbIX akToOB LlIkombl 1 3akoHoAaTenbcTBa PO.

3.5. Ilog xpaHeHueM TNEPCOHANbHBIX JAHHBIX TIOHMMAETCS COBOKYIHOCTh OIepalui,
HAIPaBJIEHHBIX Ha OOecleyeHHe IEJIOCTHOCTH COOTBETCTBYIOIIMX ITaHHBIX IOCPEACTBOM HX
pa3MernieHus B UH(GpopMaoHHbIX cucremax [Ikombr.

3.6. HOI[ JIPIKBHI[aLII/Iefl MNEPCOHAJIBHBIX HAHHBIX ITOHHUMACTCA OIICpalMd 110 H3BATUIO
COOTBETCTBYIOIIMX JaHHBIX W3 WH(MOpManUOHHBIX cucteMm IlIkonbl, a Takke oOecmeueHUro
HEBO3MOXHOCTH NX BOCCTAHOBJICHH.

4. HOpHI{OK OCYIICCTBJICHU onepaunﬁ C NICPCOHAJIbHBIMU JJaHHBIMHA

4.1. TlomyyeHue NEpPCOHANBHBIX JAaHHBIX (JOKYMEHTOB, Ha KOTOPBIX OHM 3a()MKCHUPOBAHbI)
OCYILIECTBIISIETCSI HEMOCPEACTBEHHO OT coTpynHuka Illkosbl. B cinydae ecnu npenocraBieHue
COOTBETCTBYIOILIMX JAHHBIX BO3MOYKHO TOJIBKO OT TPEThUX JIML, TO COTPYAHUK JOIKEH JaTh
MUMCbMEHHOE COTJIacHUe Ha 3TO.

4.2. lllkoma He WMeeT mpaBa TpeOOBaTh W MOJYy4aTh IMEPCOHAIBHBIC TAHHBIE COTPYAHHUKA,
OTPKAIOMIME JIMYHBIE AaCHEeKThl €ro >H3HH, PEIUTHO3HBIE, MOJUTHYECKHE, (HIocopcKue
B3TJIS B

4.3. O6paboTKka NMEpCOHAIBHBIX JAHHBIX COTPYIHHUKA MOXXET OCYIIECTBIATHCA TOJBKO C €ro
MIMCBbMEHHOTO COIVIACHUs 3a UCKIIOYEHHEM TEX CIIy4aeB, UTO MPELyCMOTpeHs! noam. 2-11 m. 1 cr.
6 3axoHa o1 27.07.2006 «O nepcoHanbHbIX JaHHBIX» Ne 152-D3.

4.4. Tlepenaua NepcOHAJIbHBIX JAHHBIX COTPYAHHMKA OCYIIECTBISIETCS C YYETOM CHelu(puKu
KOHKpPETHON MH(GOPMAITMOHHON CHUCTEMBI.

4.4.1. Eciu wucnonedyerca umdpoBas WC (mpemnasHaueHHas i aBTOMATU3UPOBAHHOM
00pabOTKM MEPCOHANBHBIX JAaHHBIX), TO NEpeJaya JAAHHBIX OCYIIECTBISETCS IO 3allUIICHHBIM
KaHaJjaM CBsI3H, a TAaK)Ke MPU 3a/1eHCTBOBAaHUM CPEACTB KPUIITO3AIIMTHI.

4.4.2. Ecnmu ucnons3yercs MC Ha ocHOBe OyMakHBIX HOCHUTENIEH, TO Ieperada JaHHbBIX
OCYIIIECTBIIIETCS TIOCPEJICTBOM IEPEMELIEHUS] MU KONHUPOBAHUS COJAEPKUMOTO JaHHBIX
HOCHUTEJEN Npu ydacTHH cOoTpyAHHMKOB llIkonbl, nMeromux aocTyn k coorBercrByromieit MC,
KOTOPBIM YCTaHABIMBAETCS OTJEIIBHBIM JIOKAIbHBIM IIPABOBBIM AKTOM.

4.5. brnokupoBaHHe NepcOHaIbHBIX NaHHBIX B llIkoie ocyuiecTBisercs ¢ y4eToM cHenupuKu
koHkpetHOU MC.

4.5.1. Ecim wucnonsdyercs mmdpoBas HWC, To OIOKMpOBAHHWE aHHBIX OCYIIECTBIISETCS
MOCPEACTBOM 3aKPBITHSI IOCTyNa K (ailiaM mpu 3a1eiCTBOBAaHUH CPEACTB KPUIITO3AIIMTHI.

4.5.2. Eciu ucnonb3yercss UC Ha ocHOBe OyMa)XHBIX HOCUTENIEH, TO OJOKMpPOBAHUE JAHHBIX
OCYIIIECTBIISIETCS TOCPEACTBOM 3aKpbITHS JocTyna K cooTBeTcTByromel MC mist onpeneneHHbIx
TPy COTPYAHUKOB.

4.6. XpaHeHue MepcoHabHBIX JaHHBIX OCYILIECTBISETCA ¢ yueToM creruduku koukpernoit MC.



4.6.1. Ecimu ucnons3yercss mupposas MC, 1o XpaHneHwe naHHbIX ocymectBisercss Ha [IK
KagapoBoi ciy0b1 IlIkonmel ¢ WHBEHTapHBIM HOMepoM No , @ TaKkKe Ha OOJauHBIX
cepBepax.

4.6.2. Ecmm wucnonb3yercs MC Ha ocHOBe OyMa)KHBIX HOCHTENEH, TO XpaHEHHE JAHHBIX
OCYIIIECTBIISIETCS B apXUBE KaJIPOBOil CIY>KOBI.

4.7. JluxkBuanusi MepcoHaIbHBIX JAHHBIX OCYIIECTBISETCS C YYETOM CleUU(PUKN KOHKPETHOU
ncC.

4.7.1. Ecmm wucnons3dyercs mmdpoBas HMC, TO JIUKBUAANMSA JaHHBIX OCYIIECTBIISETCS
nocpenactsoM ux ynanenus ¢ I1IK kagpoBoit cimyx6s1 LLIkombl, a Takke cepBepoB.

4.7.2. Ecniu ucnone3yercs MC Ha OCHOBE OyMaKHBIX HOCHUTEJICH, TO JIMKBUIAIMS JTaHHBIX
OCYIIIECTBJISIETCSl IIOCPEJICTBOM YHHUUYTOXKEHHUS COOTBETCTBYIOIIMX HOCHUTENEH C TIOMOIIBIO
CHEeUATBHBIX TEXHUUECKUX CPEICTB.

5. OpFaHI/ISaHI/IH A0CTYyIIa K ICPCOHAJIbHBIM JJaHHBIM

5.1. loctynn K nepcoHalNbHBIM JaHHBIM cOTpYAHUKOB IIIKobl, HE TpeOyromuil MoATBEPKACHUSA
Y HE NOJJICXKAIIUI OTPAaHUYECHHIO, UMEIOT:

- qupekrop [Ikomnsr;

- COTPYAHHUKH KaJI[POBOH CITY>KOBI,

- coTpynHuku Oyxrantepuu LlIkosr;

- COTPYAHUKH, IPEOCTABUBIINE IPEANPUATHIO CBOU IIEPCOHAIBHBIE JaHHBIE.

5.2. JlocTynn K NEpCOHAJIbHBIM JIAaHHBIM COTPYAHUKOB ILIKODBI JUIsl MHBIX JIUII MOXKET OBITh
paspelieH TOJIbKO OTACIIBHBIM PACIIOPSKEHUEM JUPEKTOPA.

6. O0s13aHHOCTH COTPYAHUKOB, UMCIOIHUX JOCTYII K IICPCOHAJILHBIM JTaHHBIM

6.1. Corpynuuku IIkonasl U apyrue Jauia, UMEIONIUME JOCTYN K MEPCOHAIBHBIM JAHHBIM,
00s3aHbI:

- OCYHICCTBJISITH OMEpPallUd C TEePCOHATBHBIMA JIaHHBIMA TP  COOJIOJIGHUH HOPM,
YCTaHOBJICHHBIX HACTOSIIIMM TIOJIO)KEHUEM, a Takxke (enepanbHbIX, pPErHOHAJIbHBIX U
MyHununanbHbix HITA;

- WHPOPMHUPOBATH CBOETO HEMOCPEACTBEHHOTO PYKOBOIUTENSI O HEIITATHBIX CHUTYaIUAX,
CBSI3aHHBIX C OINEPALMAMU C IEPCOHAIBHBIMU JaHHBIMU;

- obecnieunBaTh KOH(DHICHIIMATILHOCTD OTIEPAIMHA C TIEPCOHAILHBIMU JTAHHBIMH;

- o0ecreynBaTh COXPAHHOCTh M HEWU3MEHHOCTHh TEPCOHAIBHBIX [aHHBIX B CJy4ae, €cCiu
BBITIOJIHAEMAs 3a7]a4a HE TPEANOIAraeT uX KOPPEKTUPOBKHU WU JOTOJTHEHHUS.

7. HpaBa pa6OTHI/IKOB B 4aCTH OCYICCTBJICHUA onepauﬂﬁ C NCPCOHAJIbHBIMHA JJTAHHBIMU

7.1. Pabotnuxk I1Ikounbl, nepenaBiinii cBOM NEpPCOHANBHEIE TAHHBIC, UMEET MPaBO:

- Ha IOJYYCHUC NOOCTyIla K COOTBCTCTBYIOIIUMM JAaHHBIM B JHOGOI\/JI MOMEHT B LICIIIX
OCYIIECTBIICHHS] HEOOXOMMBIX OTIEPAlluii C HUMH;

- Ha OecIylaTHOE TOJIydeHHE Komuil (aiioB wiM OyMaKHBIX HOCHUTENICH, COJepKalnux
NIEpCOHABHBIC JTAaHHBIC,



- TpeboBarp oT Illkombl momMONMHUTENBHOW OOpPabOTKH, OJOKMUPOBAHMS WU JIMKBUIAIIUU
NEPCOHANBHBIX [aHHBIX, €CIIM ONepallud C HUMH HPOTUBOpEYAT HHTepecaM pabOTHHKA,
OCYIIECTBIISIOTCS HE3aKOHHO, a TAK)KE B Clydae, €ClId IEPCOHAIBHEIE TAHHBIC HEJOCTOBEPHBI,

- HOJ'IyLIaTB oT H_IKOJ'IBI I/IH(l)OpMaL[I/IIO O JIMIax, UMCIOIuX I[OCTYH K HepCOHaJIBHBIM JaHHBIM, a
TAKXE O CTATUCTHUKEC OGpﬁH.[CHHfI K HepCOHaJILHLIM JAaHHBIM C UX CTOpOHBI;

- monydath OT IlIkonbl WH(pOpPMAIMIO O JONOJHUTEIBHON 00paboTKe, OJOKWPOBAHWUU HIIN
JIMKBHJIAIUH TIEPCOHATBHBIX JIAHHBIX, OCYIIECTBICHHBIX 110 HHUIMATHBE [LIKOJIBI.

7.2. PabGorHumku Illkoyibl, HMerONmME JOCTYI K IEPCOHAIBHBIM JIAHHBIM COTPY/JIHHKOB
HPEIIPHUATHS, UMEIOT IIPABO:

- Ha mpuoOpeTeHHe IMOJHOMOYNH, HEOOXOIMMBIX B WENAX OCYIIECTBICHHUS ONEpanuid ¢
HepCOHaJIBHBIMI/I JAaHHBIMH

- Ha TIOJNIyYeHUE KOHCYIHTAIIMOHHOW IOJJMEPKKH CO CTOPOHBI PYKOBOJCTBA M JIPYTHX
KOMIICTCHTHBIX COprI[HI/IKOB B 4aCTHU OCYHIGCTBJICHI/ISI onepaunﬁ C HepCOHaJII)HBIMI/I JaHHBIMMU,

- Ha OTJauy paclopsHKCHWH W HAIpaBICHUE TPEANUCAHUNA COTPYIHHKAM, MEpeIaroluM
MEPCOHAIBHBIMU JIAHHBIC MPEANPHUATHIO, CBSI3aHHBIX C HEOOXOJAMMOCTBIO IPEIOCTABICHUS
JIOTIOJTHUTEIPHON WJIM YTOYHSIIOIIEH WHQPOpPMAlUM B IENAX OOCCICYCHUS KOPPEKTHOTO
OCYILECTBIICHHSI OTIPAIIHiA C TIEPCOHALHBIMU JIAHHBIMHU.

8. OTBETCTBEHHOCTb COTPYJHUKOB 3a HapyUIEHHs MpaBWJI OCYILECTBIEHUS ONEpalui C
IIEPCOHAIBHBIMU JJAHHBIMHU

8.1. Corpynnuku I1Ikoasl mpu OCYHIECTBIEHUU OINEpalMid C MEPCOHAIBHBIMU JTAHHBIMU HECYT
aIMHUHUCTPATUBHYIO, T'PaXJIaHCKO-IIPABOBYIO, YTOJIOBHYK) OTBETCTBEHHOCTh 3a HAPYLICHUS
MPAaBWJI OCYLIECTBIICHUS ONEpalUid ¢ MEPCOHAJIBbHBIMU JTAHHBIMH, YCTAHOBIICHHBIX HACTOSLIAM
MOJIOKEHHWEM, a Takke HopMamHu (enepanbHOro, PETHOHATBFHOTO W MYHHUIIUIAIBHOTO
3aKoHOJaTeabCTBA PD.

8.2. [IpaBoBbIE MOCEACTBUSI HAPYIICHUH MPABHII OCYIIECTBICHUS OINEpaIiid C MepCOHATbHBIMU
JTAaHHBIMHM  OTIPEIEISAIOTCA MCXOAs W3 JOKaIbHBIX HOpM IIIkonbl, a Takke TMOJI0KEHUN
3aKoHOAaTensLcTBa POD.



